
 

 

 

 

 
 

 

 

 

HOLIDAY REQUEST FORM 

 

 

 

I wish to take holiday from 1
st
 day of leave…………………………….. 

 

Returning to work on…………………………………………….……… 

 

I am taking………..……days holiday  

 

Print name……………..…………  

 

Signed............................................  Date…………..…. 

 

 

Confirmed by Client Line Manager (Print Name): ……………..………… 

 

Position: ……………..………… 

 

Signed............................................  Date…………..….   

   

 

For Jackie Kerr Recruitment Office Use:  

 

Total…………….  

 

Approved by…………….   Date……………….. 


